
I i 

PAGE 

11.1. cn.pi.9.1 

Nathan Nolan 
Division o f  V o c a t i o n a l  R e h a b i l i t a t i o n  

DISPOSE OF PRESENT ACCUMIJLACIQ!J; 0 N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E D  
E S T A B L I S H  DISPOSITION STANDARD; 

8 .  Ear l i e s t  & Latest 9 .  Exact Ser ies  T i t l e  
Dates of Ser ies  

1972-Present 

The  Division o f  V o c a t i o n a l  R e h a b i l i t a t i o n  i s  r e s p o n s i b l e  for s u p e r v i s i n g  and d i r e c t i n g  the 
programs i n  the S t a t e  which  a r e  des igned  for t r a i n i n g  the n o n p r o d u c t i v e  members o f  s o c i e t y  
t o  become product ive .merrders  o f  s o c i e t y ,  w i t h  emphas is  on serving the severely d i s a b l e d  on a 
p r i o r i t y  h s i s .  

A d m i n i s t r a t i o n  Services U n i t  h a s  the r e s p o n s i b i l i t y  for  Division b u d g e t ,  cost a l l o c a t i o n ,  

I V o c a t i o n a l  R e h a b i l i t a t i o n  C l i en t  Cost E v a l u a t i o n  F i l e s  

''.What i ~ s  the  function of the  o f f i c e  i n  which t h i s  record series is created? 

.~ 

r e s e a r c h ,  p e r s o n n e l  services and d a t a  e d i t  a c t i v i t i e s .  . . .  

. .  .. . 

. .  . .  ~ 

. .  * '  , 

. .  . .  

1 .  This f i l e  contains the  following documents ( include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement). ~~ 

Documents 
the V o c a t i o n a l  R e h a b i l i t a t i o n  Program. 

I n c l u d e d  b u t  not l i m i t e d  t o  a r e  the Cl ien t  C o s t  Record  i d e n t i f y i n g  c i ient8s  name, c a s e  nwnber, 
c l a s s i f i c a t i o n  d a t a ,  vendor name, d a t e s  o f  service, amount a u t h o r i z e d - a d j u s t m e n t - p a i d ,  check 
number and d a t e ,  and amount o u t s t a n d i n g ;  C l i e n t .  S t a t i s t i c a l  Record i d e n t i f y i n g  r e f e r r a l  d a t a ,  
c o m p l e t i o n  o f  r e f e r r a l  a p p l i c a n t ,  closure d a t a ,  SSDI T r u s t  Fund Data,  S t a t u s  History,  Services 
p r o v i d e d  and t o t a l  cost ; R e f  e r r a l - A p p l i c a n  t Compl e tion/Closure R e p o r t  iden ti f y i n g  r e f e r r a l  
d a t a  and c l o s u r e  s t a t u s .  

Files are. .  arranged  c h r o n o l o g i c a l l y  b y  y e a r ,  t h e r e u n d e r  a l p h a  b e t i c a l l y  b y  client's name 

r e l a t i n g  t o  ma i n t a  i n i ng ~' f i n a n c i a l  and. s t a t i s t i c a l  records for a l l  clients i n  
~~ ~ ~~ 

. .  .. . I : 
~. .. 

ATTACH SAMPLES OF THE FILE 



I 13. Is t h i s  t h e  Record Copy of t h e  se r i e s?  k l  r r  

- - 
z - 
! - - 

1 4 .  Is the re  a duplication of  t h i s  series i n  another o f f i c e  o r  agency? kl [ I  
15.  Is the  information contained i n  t h i s  s e r i e s  ever summarized o r  published? rxl [ I 
16. Does the  s e r i e s  contain c l a s s i f i e d  informationnrequiring secur i ty  handling? k l  [ 1 

17 .  Does the  s e r i e s  i n i t i a t e ,  amend or terminate agency po l i c i e s  and procedures? [ I kl 

S a m  i n f o r m a t i o n  m y  be f o u n d  i n  C l i e n t ' s  C a s e  F i l e  a t  local  V . R .  C e n t e r  and DHR A c c o u n t i r  

Attach copy of summary o r  publication. 

C o n f i d e n t i a l  C l i e n t  i n f o r m a t i o n  

22. Has the  Federal Goverment issued instruct ions governing the  retention/dispo- . .  . . 3 [ 1 

23. W i l l .  t he re  be a need f o r  thes-e records 10, 1 5  years' from now? I f ~ y e s ,  w h a t ?  

. .  s i t i o n  of t hese  f i l e s ?  
45 C F R ~ P ~ ~ ~  7 4 ,  S u b p a r t  D .  

-~ [ . . I  .F I - ~~ 
.~ ________~ l___l_ " 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? kl I 1  I 

. - 

.~ 
- 

~ - .. 

19. Is t he  s e r i e s  ( o r  major portion of it) regular ly  microfilmed? I f  yes ,  why? 3 k l  

a. [ ]STATE b.1 ISTATVPE OF c. [dAUDIT ' d: [d&DERAL' e .  [dADMINISTRATIVE ~ f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD ' G u i a i n e s  DECTSION VALUE 

(Cite  Law, Statute,  or  other reason f o r  the rct.ciztio*i requirement) 

I 20. Does the record s e r i e s  provide data as input t o  an EDP f i l e ?  [ 1 b l  

- r 
. - 

21. Does the  record se r i e s  contain documentation produced as EDP printout?  [ 1 b l  I 

-- __- .- -- -. 
25. AGENCY RECOMf.ENDATIONS. T h i s  agency recommends tha t  the  f i l e  s e r i e s  be cut of f  a t  the end- 

,then : see below of each -[  ]CALENDAR YEAR -[  ]FISCAL YEAR -[TOTHER 

11 - 2 b .  REQUIREMENTS. The following requires the f i l e s  t o  be k e p t  3 . years :  
. 

SEE ATTACHED SHEET - I  
[ 3 Hold i n  the  current f i l e s  area . ,  'month(s)/ year(s): 
[ ] .Transfer t o  [ 1 Sta t e  Records Center [ ] Local Holding Area; hold yea r ( s ) :  
[ I Destroy. 
[ ] Transfer t o  S ta t e  Archives fo r  permanent re tent ion.  
[ I Destroy immediately a f t e r  cut-off. . .~ 
[ 1 Other: (Specify) . ~ .  

. .  . ~ ~. 

.. ~ 

. .  .~ . .  

SEE ATTACHED .____ SHEET' 
- .  . .  . . .  

~~ 

. .  (Indicate briefly rationale f o r  kcomendations above/or wlzite additional remarks) : 



Depar tment  o f  Human R e s o u r c e s  
Division o f  V o c a t i o n a l  R e h a b i l i t a t i o n  
Directors O f f i c e  - E d i t  Room 
47 T r i n i t y  Avenue ,  S.W.  
A t l a n t a ,  Georg ia  30334 
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No. 2 4  

Federa l  R e g i s t e r ,  Vol .  4 0 ,  N o .  4 7 ,  3-10-75,  

To m a i n t a i n  f i n a n c i a l  records, s u p p o r t i n g  documen s, s t a t i s t i c a l  records, and 
a l l  other p e r t i n e n t  records i n  accordance  w i t h  45 CFR,  P a r t  7 4 ,  S u b p a r t  D .  

Retention P e r i o d :  
e x p e n d i t u r e  r e p o r t  or i f  Federa l  a u d i t  h a s  not'been comple t ed  or a u d i t  f i n d i n g s  
not resolved a t  end o f  3 y e a r s ,  u n t i l  r e s o l u t i o n  o f  a l l  a u d i t  f i n d i n g s .  

( a )  3 y e a r s  f r o m  d a t e  o f  s u b m i s s i o n  o f  annual  or f i n a l  

No. 25 

Upon c l o s u r e  o f  a c a s e ,  p l a c e  p a p e r s  i n  i n a c t i v e  f i l e ;  then c u t  o f f  i n a c t i v e  f i l e  
a t  end  o f  e a c h  f i s c a l  y e a r ;  h o l d  i n  c u r r e n t  f i l e s  a r e a  for  1 y e a r ;  then t r a n s f e r  
t o  S t a t e  Records Center f o r  2 y e a r s ;  then d e s t r o y .  Records  may not be d e s t r o y e d  
u n t i l  a l l  a u d i t  q u e s t i o n s  a r e  resolved. 


